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NOTICE OF OFFICE CLOSURE

Ref: - RAC.100-15/3/2 (41)

3. BUSINESS TRAVEL
All traveling staff have been recalled home since 17th March 2020. Any RAC employee required
to be outdoors during the Order period will be issued a permission letter from RAC.

4. DOCUMENTS AND GOODS DELIVERY
All inbound and outbound deliveries have been stopped. Inbound delivery riders are to leave any
documents or goods with the receptionist at the main lobby of IOI City Tower 2.
                     a) Kindly leave a detailed and legible delivery notice; and
                     b) Please contact the relevant officer-in-charge to inform delivery has been made.

Dear valued stakeholders,

As announced by the Prime Minister YAB Tan Sri Muhyiddin Yassin on 25 March 2020, the
Movement Control Order (“Order”) period has been extended until 14th April 2020 to further
mitigate the risk of COVID-19 infection and to break the chain of infection amongst the citizens.

Railway Assets Corporation (RAC) is complying to the Order and would like to inform you of the
following:

1. OFFICE CLOSURE
Our office will be temporarily closed from 18th March 2020 until 14th April 2020 and shall remain
closed should there be any further extension to the Order.

2. BUSINESS OPERATING HOURS
Our business runs as usual. All our staff are working from home and are contactable via email
during normal working hours:



We are truly sorry for any inconvenience caused however the health and safety of the rakyat
takes paramount importance. We thank you for your kind understanding during this challenging
period.

Take care, be safe and stay home.

Regards,

The Management
Railway Assets Corporation
30 Mac 2020
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Appendix A

EMAIL LIST OF ALL RAC'S HEADS


